Meeting Minutes of the Committee .................. No. (.....) for the Fiscal Year……….. 

Meeting Date: ……/……/………… AH
Day of the Meeting: ………………
Meeting Time: ……… AM
Meeting Venue: Meeting Room at …… / Virtual Room

Committee Members:
	Role
	Position
	Name

	Chairperson of the Committee
	
	

	Vice Chairperson of the Committee
	
	

	Committee Member
	
	

	Committee Member
	
	

	Committee Member
	
	

	Committee Secretary
	
	



Names of attendees who are not council members (if any)
The Chairman of the Committee opened the meeting by praising Allah and sending blessings and peace upon His Prophet Muhammad, his family, and his companions. The Committee then reviewed the items listed on its agenda:
1-
2-
3-





First topic: Consideration of ..... (separate page for each topic)
The Committee reviewed the letter of His Excellency the Dean of ....... No. (.....) dated .../..../..........H, regarding the request of ............... After discussion and exchange of views, the Committee decided/recommended/opinioned the following:
(Recommendation Number in the Session / Session Number in the Academic Year / Fiscal Year)
Approval of ................; based on Article (........) of the regulations governing .......... (regulatory document)














Second Topic: Consideration of….. (Separate page for each topic)

The Committee reviewed the letter from H.E. Dean ......., No. (.....), dated .../.../..........H, regarding the request for ............... After discussion and exchange of views, the Council decided/recommended the following:
(Recommendation number in the session / Session number in the academic year / Academic year)

Not to approve ...............; based on Article (…) of the Regulation of ....... (Organizational Document), due to the Committee lack of conviction.

The session concluded with the same praise, prayers and peace be upon the Messenger of Allah, and God Almighty.
(To be added after the last topic)


Signatures of the meeting of the ................ Council
Held on ... / ... / ........ H
	Signature
	Name
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



 
	


Chair of the Committee



........................................
	

We approve the minutes in accordance with the rules and regulations.

Authorized person


........................................






